TIGER COPY & GRAPHICS CENTER Job #

Date Ordered Due Date
Department/Activity Index Number
Contact Person Phone #

OPickup ODelivery Address

Proof Waived Date

Proof Needed Date Due
DESCRIPTION OF WORK REQUESTED

Typesetting Digital Copy Provided Hard Copy Provided
(Please Circle the appropriate media.)

QUANTITY # of pages # of impressions Ol -side 02- sides
PRINTING OBLACK OCOLOR
|. PAPER SIZE O85 X 11 8.5 X 14 o X1z

2. PAPER WEIGHT [O20LB 060 LB 067 LB.COVER 065 LB. COVER
3.PAPER COLOR OWhite OCanary [OPink OGreen [OBlue OSalmon OGray 0OGold Olvory OTan OCream

Special

FINISHING

CJFoLDING O1/2 OLETTER OCopy In OCopy Out OOTHER

OcoLlATING  [ISTAPLE — OTopR OTopl 2 on SIDE CILAMINATE

BINDING

CJTHERMAL:COLOR TAPE COBLUE [IBLACK CJSPIRAL:COLOR OBLUE OBLACK

[JcolL BIND:COLOR OBLUE CBLACK LCICLEAR CJTWIN LOOPWIRE:COLOR OBLUE OBLACK DCWHITE
[JBOOKLET/SADDLESTITCH ~ LJINSERTING [CJSEALED POLYBAG CJAPPLY LABELS
ADDRESSING

OFROM FILE FURNISHED ODISK FURNISHED CONETWORKED

SOFTWARE USEDVERSIONFILE NAME
(Please label disks and name files to reflect department name/subject)

BILLING Unit

Quantity Paper Description Price Price

Total $



SPECIAL INSTRUCTIONS / NOTES C CKS / BILLING

YPESETTING/ GRAPHIC DESIGN
SCANNED BY SAVED BY PREFLIGHTED FILE PREP'D PROOF QUE'D ORDER QUE'D
BLACK & WHITE COLOR
PROOF OK TO RUN COMPLETED BY PROOF OK TO RUN COMPLETED BY
O R B D
PROOF OK TO RUN COMPLETED BY PROOF OK TO RUN COMPLETED BY
AB O A
PROOF OK TO RUN COMPLETED BY PROOF OK TO RUN COMPLETED BY
DRILLING FOLDING
PROOF OK TO RUN COMPLETED BY PROOF OK TO RUN COMPLETED BY

INSERTING CUTTING

PROOF OK TO RUN COMPLETED BY PROOF OK TO RUN COMPLETED BY
PROOF OK TO RUN COMPLETED BY PROOF OK TO RUN COMPLETED BY
A N R RAPP
PROOF OK TO RUN COMPLETED BY
QC'D BY ORDER FORM OK-TO-RUN

PACKAGING / SHIPPING
BOXED BY SHIPPED BY # OF PACKAGES

PAF SIGN-OFF’'S CLICKS




